 MNotepad

Notepad

Notepad B ATIRYI “Text Editor” R1Zcdl AR & 5l A DRI 9 by default &1 SiIel 8 | 53D 166 A 84 Ble-
A1 Text P Edit D ADA & €4 Text I AFRIA Sadic Toll Ada | 8D dld DI €:1lol 33 b ollels 3 sa1 Rib
Text A AFGTEIA 81 DI DI ADA B |

= Notepad is a simple "Text Editor" system software that is given by default in all computers. With this help, we
can edit small text and create a document related to the text. Keep in mind that in Notepad, we can only work related
to Text.

Notepad Open @30l O 18 DIEIS 3 Windows + R GEIU 33D dIG run dialog box 3 notepad feRd 33 2
Gad |

Close <

Maximize <

Minimize =

|| Untitied - Notepad 4— - a X

File Edit Format View Help

Title bar

Work area

h L Type here to search

ollc: dlol Already Sof 218l 3ift9lol WY Al DI & $ALETR $3A cover o181 =l IR |
(a) Title bar
(b) Status bar

(c) Close, Minimize & Maximize
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I File Menu

(1) New: a?ﬁ@iﬁ?laﬁtfﬂaﬁmnew 3iftorel @I URIIST DI 3 | U Untitled - Notepad )|
Use the new option to bring a new document. [’F“e \ Edit Format View Help

(2) New Windows: 3D AL A U Notepad b v 301 orft MNew Ctrl+MN
windows dIcT ADA 3 | NewWindow  Crl+Shift+N
Through this you can open another new window of Notepad. Open... Ctrl+ O
(3) Open: oIlC a1¥ [l 8ff Text WBISET DI open DIl B 18 SAJAA Save Ctrl+S
3iftorel @I URIISI febell SIIdI 3 | Save As... Ctrl+Shift+5
This option is used to open any text file created. Pace Seup

(4) Save: SI9 3[IU Notepad 3 DY dMlomoAasdad ﬁfﬂljﬁ' @2@1?{ Print_. Cirl+P
oldl I8l & qlftb 3MUol 3 Sfagdic Pl save ofdl v 8 B 3mu =

I D2 38 3 dl current document DI glfélﬁ a1 D [0 save 3iftoral [k |
1 3301 b STl 3 Alfdb 33 916 31 #ff open BIWB SAII SII AW 3H12 3331 DA b= ST AD |

= When you do anything in Notepad, that document is not safe because you have not saved the document in which
you are working. So, to save the current document, the save option is used so that it can be viewed and worked on
by opening it later.

(5) Save As: Savemmmaﬁmﬁ@gﬂlﬂmg}fimﬂsavemaﬁfﬁmsave as I URIIST fepelT SIrdr
3 3reifd 3P 3nuol Notepad ﬁﬁés‘i@tm% 3i12 3mu 33 duplicate maﬁa’éaﬂﬁﬁsave DIl ABA S dl
Ot RBerfel 31 U] save as @I URIISI el SIAr 8 |

= Save as 1s used to save any file saved by any other name, i.e. if you have created a document in Notepad and you
want to duplicate it with a different name then in that case you will save as is used.

(6) Page Setup: D! AGG A 30U 3Ual UST Bl setup D2 ADd 3 (With the help of this you can setup your page.)

Page Setup X
Paper Preview
Size: ‘ Letter v |
Source: ’ Default v I

Orientation Margins (inches)

(®) Portratt Left: IEI Right:
(O Landscape Top: I:] Bottom:

Header: 'l':{‘! SCHOOL EDUCATION |
Footer: I[B}{ EDUCATION |
Input Values
I 0K | | Cancel
b =]
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(7) Print: $131 dcidilol A I el SfaRdic Dl flic 2 ADA B |
With this, you can print the currently open document.
(8) Exit: Notepad 3 €182 foiavctol b fo18 Exit @I URIISl bl 3 |

Use Exit to exit notepad.

I Edit Menu

(a) Undo: B step back 3[Iol & fe1Q 321 3iftoro] I URIIST d2dl 3 €2lol 28 891 (] Untitled - Notepad

Notepad 31 B 41 3 SRIIGT back G181 SII ADd | File 7Eat | Format View Help
. Use this option to come back one step, remember that we cannot go back Undo

more than once in Notepad. e

(b) Cut: 330D1 AGS A & [ off selected text DI cut DI A 3 302 3A ;:SZ

181 dlol T8I paste ©2ADA3 | Delete

. With this help, we can cut any selected text and paste it elsewhere.

Search with Bing...

Find...

Find Mext
Find Previous
Replace...

Go To...

Select All
Time/Date

Ctrl+Z

Ctrl+X
Ctrl+C
Crl+V

Del

Ctrl+E
Ctrl+F
F3
Shift+F3
Ctrl+H
Ctrl+G

Ctri+A
F5

(¢) Copy: SADI AGG A 8 (DA 8l selected text DI copy 3l duplicate DI ADA 3 3z 3A Gﬁ?ﬁ' SIGIE paste D2

ADAS |

. with the help of this, we can copy any selected text i.e. copy and paste it elsewhere.

(d) Paste: Paste @I $ICIAICT cut I copy D WIS DRI SIIAI & | &3 [T cut AL copy D paste DI SIAHICT G181 DI ADA

3|

. Paste is used after the cut or copy. We cannot use paste without cut or copy.
() Delete: 3D1 AGS A & selected text DI delete DI AD 2

= With this help, we can delete the selected text.
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(f) Search with Bing: 31U 311 text Ml select 331 3i12 331D dIG search with Bing 3iitolol U2 farciad DI A Bing 33D
12 3 GATSST (The text you will select and then click on the search with Bing option, then Bing will tell about it.)

| s B |
File | Edit | Format View Help
Undo CuieZ
Cut CeedeX
Copy CtrleC
Paste CtrleV
Delete Del
Search with Bing... Cri+E
Find... Cuel+F
Find Next F3
Find Previous Shift+F3
Replace... Ctrl+H
Go To.. Ctrl-G
Select All Ctrl=A
Time/Date F3

| MY SCHOOL EDUCATION

Ln 12, Col 1 100% = Windows (CRLF) UTF-8

31U AT ADA &, SId dol AI0 COMPUTER ZONE ferd1 3i12 33 Search with Bing fpeIl el 113
A1l Bing B GRI P results fGAIRII ST 381 8 (You can see, when I wrote AIO COMPUTER ZONE

and searched it with Bing, some results are being shown to us by Bing.)
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(g) Find: 3D dAcc A 31U [ 8l particular word @I find I ADA 3 (With its help, you can find any particular

word.)

Find X ‘

CHANDANl Fiod what [SONAM | [Enarex i

Direction Cancel

(4 Match gase Oup @Dewn

& Weep arcurd

Found next from the top Ln3, Col b 100%  Windows (CRLF) UTF-8
» DTS LT T—
£ Type here to search =] n ¥ = NG INE

(h) Find Next: 3PIR 3(IUD SiaRC 3 B S13 aad A2 ol ord 8l 3 32 ad 3uu bt 8t Name @ find @A 3
Al DA 3 find next DI YRIBI DA 3 AIRD B BICI name D1 3t find DI AD (If your document contains many similar
names and then you find any name, then we use find next so that we can also find the next name.)

(i) Find Previous: ¥ 3iftI4] find next & I¢CT DIH DAL 2 |

= This option works opposite to find next.

(j) Replace: 3D dAcc A s fpt 8t particular word & Fellel U2 DE R as replace IAI AD 3 318l 3R &0l
notepad a dgsd 312 ol ) ferxan 3 302 sa fop2it aft particular name @I GG cloll AMEA 2 a 0t Berfer 31 a1 replace
3iftorel W1 $3AICT D3] |

= With this help, we can replace any other word in place of any particular word, that is, if we have written many names in

notepad and we want to change any particular name, then in such a situation we will use the replace option.

(k) Go To: A UMD [ 8l line 3 direct jump D0l 3 AGG DB | &6l S A 3iftolol Y33 o hide 3Bl 3, 33
highlight @01 & [e18 3MUDI format menu 3 SO word wrap DI off DG BT |

| *Untitied - Notepad |

IE_;:= ; Edit Formiat View Help /| *Untitled - Notepad a‘
MADAN File Edit Format View Help

DK VERMA MAI™ T

SONAM : DK

'CHANDANI s SONAM

_ CHANDANI

L | _
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(1) Select all: $AHI GG A 30U U2 SfARIFC Bl AcTAC D ADA B |
(m) Time/Date: 33Dl AGS A 30U current date & time DI insert DI ADA & |

I Format Menu

(1) Word Wrap: 31 3IU 3 on 251 dl, Sil 8l text 3MUD GRI feRAT SITEaI Al AL text MUD U2 windows 3 [&G2ars
Soft 3113 312 3IU word wrap off 3381 Al 3MUD G Sl text fCTAT SIRISIL A horizontally 3181 1 303 AGAT SIRISIE
3retfd dl b &l line 3 31091 & 302 IGAI SIRIII |

= If you keep it on, all the text that you will write will be visible in your entire windows and if you keep the word wrap off,

then the text you write will move horizontally forward, that is, in the same line.

Font style Size:

(2) Font: 33131 3UMI Font, Font style 3i12 Font size f&U 310 & f3131ab1 URilel 3mU

oo 1fa
. 3 Al Medium 2 A
31U text 3 DI ADA B | : Mediom i | 1B
Gadugi .
. . . . . Gasunoud Bold ltalic 6
= In this, you have been given font, font style and font size which you can use in [ ‘coumi =
Geometr212 BKCn BT v L
your text. Sample
AaBbYyZz
Script
[Western v
Show more fonts
o

IView Menu

Zoom: $ADI AGG A 3MIU 3[Uol current page DI Zoom in or Zoom “’j] Untitled - Notepad
out DI ADAA 3 | &

= With this help, you can zoom out or zoom out your current page.

File Edit Format View Help
Zoom ¥

~"  Status Bar

T T =5 x|
e b R o g

Status Bar: 31U Status Bar @1 Hide 31 Unhide @2 31D 8 | (You
can unhide the status bar hides.)
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I Help Menu
(@) Help a 3 | 3 Untitled - Motepad
(b) 31U 31UaII Feedback send W3 Al 2| File Edit Format View  Help
(c) Notepad T €12 3 SITel ADA 3 | Niowklen
Send Feedback
= can take help
About Notepad

¥ You can send your Feedback

¥ Can learn about Notepad
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