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PART-1

MS-Waord

1. Create a document and (Practical Lab)
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Apply hyperlinks

Apply header/footers
Create Hyphenation

Insert new row and fill data

Resize rows and columns

Table of Content
Caption
Index
PART-1I
MS-Excel

2. Generate the following workshest (Practical)

NAME HINDI ENGLISH
Anuj &7 87
Ray 45 45
Deep 40 12
Rawi 74 58
Meenu 51 49
Divya 57 =]
Fanlaj 45 10

and do the following:

a. Apply if-and Formula and find Result of every Student.

b. Compute the Grading system of every student.
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PART-III 20

MS-Access

3. Create a Student database in Design View, by entering data. [Roll ne, DOE, Father

name, Subject, Marks]. {Practical Lab)

PART-IV

MS5-PowePoint

(Practical Lab) 20

4, Create any one Presentation




